SOUTHERN AREA INTERAGENCY INCIDENT MANAGEMENT
ANNOUNCEMENT/APPLICATION WEBSITE

ANNOUNCEMENT CLOSES: September 30, 2016
OBJECTIVES:

To build and maintain teams of highly qualified and motivated specialists who are able to manage complex emergency
operations in a professional and cost effective manner.

DATE AND LOCATION OF POSITIONS:

Individuals selected will be assigned to one of the Southern Area Incident Management Teams. Please indicate which team
you are interested in applying for. Assignment(s) will begin approximately January 1, 2017

AREA AND LEVEL OF CONSIDERATION:

Employees from participating agencies, states, and cooperators in the Southern Area are encouraged to apply. Individuals
applying for trainee or apprentice positions will be considered for those positions only. All applicants, including
individuals currently serving on our Incident Management Teams in the Southern Area MUST reapply via the
electronic ICAP system.

Duties:

Individuals selected will be expected to perform at a high level of expertise as a member of an incident management team.
Interaction between team members is an absolute necessity when performing in an emergency and often critical incident
environment. Specific duties vary with positions and are listed in the Fireline Handbook and Position Taskbook.
Individuals, when assigned as team members, will be expected to maintain availability for assignment when called and
perform in a satisfactory manner in their assigned position.

TRAINEE/APPRENTICE POSITIONS:

Trainees and apprentices are selected for Southern Interagency Incident Management Teams to develop individuals to
become future team members in positions that have an existing or predicted shortage of qualified personnel. The number of
trainees and apprentices combined will not exceed 10-12 on an initial mobilization roster.

Apprentices should have the potential to become qualified for the target position in three to six years. Trainees will
generally be assigned for one (1) year and will be assigned to train in the position for which they apply. Upon the
recommendation of the Incident Commander, the Southern Area Coordinating Group may elect to retain selected trainees
for more than a one year period, dependent upon the achievement of training objectives.

QUALIFICATIONS:

Applicants applying for positions must meet Incident Command System qualification standards as published in the 310-1
Wildland Fire Qualification Guide or the Forest Service 5109.17 Fire and Aviation Qualifications Guide. Individuals must
be functionally qualified at the Type 1 or Type 2 (as applicable) level for the positions they apply for and/or fill or indicate
on their application that they are applying as an apprentice or trainee. Only material submitted with the formal application
will be considered in assessing qualifications. It is the responsibility of the applicant to ensure their qualifications are
current and maintained with their dispatch center.

SELECTION PROCESS:

Some of the selection criteria are listed as follows:
v' EXPERIENCE - This is both experience in the position the individual is applying for and experience with teams
(Southern or others).
v OTHER QUALIFICATIONS - the broader the qualifications — the better.
v' AVAILIBILITY — Past availability history.
v' APPLICATION - Completed applications and possible interviews with the selecting official or their designate.

We will continue to strive to improve ethnic, gender, and agency diversity.
The Southern Area Coordinating Group along with the Incident Commanders will meet to review the applications and
select the teams.

WHERE TO APPLY:

To complete the on-line application process you must first log in with your eAuthentication credentials. 1f you do not have
eAuthentication credentials, follow the step-by-step instructions on the following pages. If you are a Forest Service
employee you may see a “Coming Soon” notification when you sign in to eAuthentication -- skip to step 3 below. If you
have questions about the on-line application process, please contact Tracy Robinson, Southern Area Coordination Center, at
678-320-3002 or tdrobinson@fs.fed.us.
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THE FOLLOWING INSTRUCTIONS APPLY TO NON-FOREST SERVICE
APPLICANTS ONLY

Quick Start Guide for ICAP

To access the Incident Command Application (ICAP) system for submitting IC Team
applications, we have developed a web: www.fireportal.usda.gov. Access to this site is controlled
through the USDA eAuthentication access control system. Anyone, from any agency or private
individual, can create an eAuthentication account.

Creating a new eAuthentication Account
Step 1: Establishing Personnel Access

FIRST TIME USER

All users must obtain a Level 1 security clearance through the US Department of Agriculture
(USDA) eAuthentication process. USDA eAuthentication is the system required by USDA
agencies to enable customers to get accounts that will allow them to access USDA Web
applications and services via the Internet through an User Identification (User ID) and
Password system. This process ensures the identity of those who access the system and what
they should be allowed to access.

To obtain a login go to this website: http://www.fireportal.usda.gov

| Quick Links [

T

m About eAuthenticationi Help i ContactUs | Find an LRA

Move your cursor to «| » Create an acsaunt - ;1 (1o

USDA United Slates Depariment of Agricullure
ﬁ USDA eAuthentication

| Quick Links

I+ What is an account?
1 Create an account
I Update your account

Create an Account

What Level of Access do you need?

If you are a USDA Federal Employee, the USDA Employee Create an Account page will
Administrator Links take you through the steps to create a USDA efAuthentication Employes Account.

If you are a USDA customer {({/sers who are not USDA Federal Employees), you should
answer the following questions to determine if you need Level 1 or Level 2 account access:

I Local Registration
Authority Login

= ould vou like to interact with the USDA doing the following?

® Conducting official electronic business transactions via the Internet?
® Entering into a contract with the USDA?
#  Filling out and Submitting electronic forms or applications for USDA via the Internet?

If you answered YES to 1 or more of the questions, you will need to register for an
eaduthentication account with Level 2 Access.

If you already have a Level 1 eAduthentication account and need Level 2 Access, then log into
your profile and select "apply for Customer Level 2 Authentication”. Mo need to create a new
account, simply upgrade from Level 1 to Level 2,

Would you like to interact with the USDA doing the following?

®  Utilizing an application or USDA web portal that indicateg®a Level 1 account is needed?
®  Obtaining general information about a specific USD
®  Participating in public surveys for a USDA agency
If you answered YES to 1 or more of these quegibns, vou will need to register for an
eaduthentication account with Lewvel 1 Access.

eduthentication Horne | USDA gov | Site Map

‘ Accessibility Staternent | Privacy Policy | Mon-Discrimination Statement | www, FirstGov, gow
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Follow the instructions for obtaining LEVEL 1 security. Although the screen indicates your choice
could be Level 1 or Level 2, Create a LEVEL 1 account.

USDA  united states Department of Agriculture
Za USDA eAuthentication

Home @ About eAuthentication: Help : ContactUs @ Service Centers

| Quick Links Create an Account
- What is an account?

_ Level 1 Access Create an Account Help
+ Create an account Step L of 2

¥ Update your account If you are a USDA Federal Employee, you should continue with the USDA eauthentication
Employee Links Employee Create an Account process.

Public customers should complete the information below to create a USDA account. All required

» Local Registration fields are marked by an asterisk (*),

Authority Login

i Enter yvour first and last name exactly as it appears on your government issued photo 1D (e.g.
state driver's license).

User ID*: l— 6-20 characters
Password*: l— 4-10 characters
Confirm Password*: l—
First Mame™*: l—
Middle Initial: 7
Last Marne™*: l—

Home Postal/Zip Code:

Country Name®: j

Ermnail*:

Confirm Email®:

Continue

You will be asked to enter all required fields marked by an * (User 1D, password, first name, last
name, country and e-mail address). Click on “Continue.”
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USDA. unitss states Department of Agrcutture
= USDA eAuthentication

+ Update your account
Administrator Links

Step 2 of 4 - Level 1 Access Account Verification

If this information is incorrect, please click the ‘ediit If the information is
+ Local Registration
oot o correct, please continue by clicking the submit button.
Verify User Information
UserID: diana.lott@ncagr.gov
Name: Diana M Lott

Email: diana.lott@ncagr.gov

Verify Security Questions & Answers
Q: What city was your first job in
A: waterfor
: What city did you graduate high school
A: clarkston

Q: What is your father’s middle name
A: wayne

Q: What city were you born in
A: pontiac

eAuthantication Homa | USDA.gov | Sita Map
Accazzibility Statamant | Privacy Policy | Nen-Diserimination Statsmant | USA.gev
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If all of the information is correct, you need to “Submit” in order to complete the registration process.

4 . firmat £ - 80| @ eaunentcation accounc.. x| |

USDA. united States Department ot Agricuture
S USDA eAuthentication

Quick Links
» what is an account? Create an eAuthentication Account

» G n account
b Update your account
Administrator Links

Step 3 of 4 - Print

» Looal Regletration Account Created:

AutnortyLoskn Your account has been created but you have one mare step required to

complete your registrationt

Your confirmation email with the subject line, "eAuthentication - FYI -
Instructions to Activate Your USDA Account With Level 1 Access™ , should
arrive within 1 hour. Please follow the instructions in the email to complete
step 4 of your registration

eAuthentication Account Informatios

UserID: diana.lott@ncagr.gov

diana.lott@ncagr.gov

If after 24 hours you do not receive the confirmation email:

1. Check the email “junk” folder, as some email applications may
lace this email there.
2. Search for the following subject line in your email application:
“eAuthentication - FYI - Instructions to Activate Your USDA Account
With Level 1 Access”

Once you have located the confirmation email

1. Follow the instructions in the email to complete step 4 of your
registration.

For additional information click here to review our Frequently Asked
Questions

Please print this page for future reference.

eAuthentication Home | USDA.gav | itz Map
Accessibility Statement | Privacy Policy | Non-Discrimination Ststement | USA.gov

zo1pm | |
|

Once you have submitted this information you will be notified via e-mail of your registration. This is
usually immediate.

{ : y <usd stration: ActivationaspliD=: 2 ~ @ © |[ % Mail - Lot, Diana - Outiook | @ eAuthenication Account C..

USDA  tnited States Department o Agriculture
Sl USDA eAuthentication

Quick Links

+ What is an account?

+ Greate an account

» Update your account
Administrator Links

Your account has been activated with Level 1 Acccess Please wait 20 minutes

» Looal Regleiration from the time of activation before using the account,

Authority Login
‘eAuthentication Account Information:

UserID: diana.lott@ncagr.gov.

Additional Information

For additional information regarding your eAuthentication account, please
review our Frequently Asked Questions

» Click here to review our Frequently Asked Questions.

=Authentication Homs | USDA.gav | Site Map
Accessibility Statement | Privacy Policy | Non-Discrimination Statement | USA.gov



Step 2: Confirm your Account — You will get an electronic message to your e-mail address
confirming your application to the eAuthentication process similar to the following:

‘2 eAuthentication: FYI - Instructions to Activate Your USDA Account With Level 1 Access - Microsoft Internet Explorer provided by =

@ e ffice36: # D= AAMICAD kw OGM2YT SLWIw Y2 QNGESYALhWZIL TZZWMOThIYjUSMwBGAAAAAACSL2B]BGICOYHTpX] CEQi0al WBwBb TgE=ugfRSWQnZTzsOIUAAATwHY @]

eAuthentication: FYI - Instructions to Activate Your USDA Account With Level 1 Access

Delete Reply Repiy al Forward

ort@ocio.usda.gov Marlk as unread

Get more add-ins

*** Please do not reply to this email. For assistance see below ***
Step 4 of 4 - Instructions to Activate Your USDA Account with Level 1 Access
Congratulations diana.lott@ncagr.gov, you have successfully created a USDA eAuthentication account with Level 1 access.
Before you can use your account with Level 1 access you must do the following:
1. Please wait approximately 10 minutes from the receipt of this email before you activate your account with Level 1 access,
2. Click ACTIVATE MY ACCOUNT
NOTE: If you have trouble accessing your activation link above, please copy and paste the following URL into your browser address bar:
https://www eauth.usda.gov/registration/selfRegistrationActivation.aspx?ID=3E6147DF03D34DECA194E80B5DC2DSF7

The User ID you created is: diana.lott@ncagr.gov
The email address you provided is: diana.lott@ncagr.gov

Please retain this information for future reference.

Once you have activated your account you will have immediate access to the USDA portals and applications that accept accounts with Level 1 access.

You can also view or update your account information by clicking on the eAuthentication USER ACCOUNT HOME link.
NOTE: If you have trouble accessing your user account home link above, please copy and paste the following URL into your browser address bar:
https://identitymanager.eems.usda.gov/iam/im/eems/cal2/indexjsp?console.tab=Home

If you need further assistance, click here to review our Frequently Asked Questions, o if you need information regarding USDA Agencies or services, click here.

Thank You,
-- The USDA eAuthentication Team

Elo = olW[ei s Rl [&] Troe 2|
Click on «3. Click ACTIVATE MY ACCOUNT » Tpe following screen will appear.

USDA United States Department of Agricullure
il YSDA eAuthentication

Home i AbouteAuthentication: Help | ContactUs : Service Centers

Quick Links Account Activation

> What is an account?

- Creats an account

b Update your account Thank you, your account has been activated,

Sl oyveollinke If you are a USDA Federal Employee, no further action is needed.

i ccd Liepsusiol Please wait approximately 20 minutes from the time of activiation before logging into your
Autharity Login account,

If you are a public customer {(non USDA Federal Employee) of USDA and are
applying for a USDA Account with Level 2 access, you will still need to visit a USDA
Service Center for identity-proofing if you have not already.

If you are a public customer {(non USDA Federal Employee) of USDA and are
applying for a USDA Account with Level 1 access, no further action is needed.

Close Window

efuthentication Home | USDA.gov | Accessibility Statenent | Privacy Policy | Non-Discrimination Statement

You are applying for a Level 1 account. No further action is needed. Close this screen. Your account
has been activated.

The email mentions waiting 20 minutes before logging, but this is not necessary.



Step 3: Accessing the Fireportal System

After an individual has completed the e-Authentication process (including responding to the email
message sent to him/her by e-Authentication) they may begin using the system.

The web address is: www.fireportal.usda.gov. You will use this web address for all further access.

(E=8 ER =)
‘a Login/ v O ~ @ US Department of Agricul... & H (& eAuthentication x ‘ ‘
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USDA  unites states pepartment ot Agricuture

S USDA eAuthentication

ou are here: sAuthantication Home > sAuthentic
Quick Links - e -

» What s an account? eAuthentication Login

v Create an account

> Update your account LincPass (PIV) ? User ID & Password
Administrator Links

User ID: |
> Local Registration

Autharty Login i-“a"a‘ o ﬁ Password:

1 forgot my User ID | Password

LincPass (PIV)

Change my Password

WARNING

Upon Login You Agree to the Following Information:

« You are accessing a U.S. Government information system, which includes (1) this
computer, (2) this computer network, (3) all computers connected to this network, and
(4) all devices and storage media attached to this network or to a computer on this
network. This information system is provided for U.S. Government-authorized use only.

« Unauthorized or improper use of this system may result in disciplinary action, as well as
civil and criminal penalties.

+ By using this information system, you understand and consent to the following:

1. You have no reasonable expectation of privacy regarding any communications
or data transiting or stored on this information system. At any time,
government may for any lawful government purpose monitor, intercept, search
and seize any communication or data transiting or stared on this infarmation
system.

. Any communications or data transiting or stored on this information system
may be disclosed or used for any lawful gevernment purpese.

. Your consent is final and irrevocable. You may not rely on any statements or
informal policies purporting to provide you with any expectation of privacy
regarding communications on this system, whether oral or written, by your
supervisor or any other official, except USDA's Chief Information Officar.

eAuthertication Fome | USDA.gov | Site Ml
ility Statemant  Stotement | USA.gov

33000 | |
8/31/2015 |

Click on

USDA United States Department of Agriculture
Zmmm USDA eAuthentication

e e OB et

Home : About eAuthentication Help : ContactUs : Service Centers

eAuthentication Login

i Quick Links
& What is an account?

+ Create an account

User ID: " | Want To...
I Update your account

Password:
Employee Links

© Change My Password

» Local Registration Password
Autharity Login

. Reset My Forgotten

[, c#uthentication Home | USDA.gov | Accessibility Ststement | Privacy Policy | Non-Discriminstion Statement



http://www.fireportal.usda.gov/

Log in using the ‘user ID’ and ‘password’ you established.

Step 4: Selecting ICAP.

The first time you access fireportal you need to request access to the ICAP application. Select GO at
‘Fireportal Request Access’

Eo i Tl

R3] ()| @ ups.irescral usda.gow/ N PORTAL welcorme napotal. dm?CAD=16ISCFTON O » @ & |[ & feeporatusda.gon

fireportal.usda.gov

Application Menu

Bl & 0 @ ol & 1L [ &) 2 s

“ICAP - Incident Command Application”. Select GO at ‘ICAP: Incident Command Application’.
The system manager will review your request and grant access. You will be notified via email.

5[ @ vt ncportalsdagov/ W PORTAL Vielcome, NiPerts cimimessage=Success 22  « @ © || @ freportalusdn.gov

fireportal.usda.gov

Success. You wil receive an email when your request s approved

Application Menu
Ga|  Fireponial Request Access

m ICAP: Incident Command Application

- EIERCRCICHTS AT



Select ‘Incident Command Application’. Click on ‘Request access’.

@ hitps://fireportal.usda.gov/R6_Request_Access.cfm (@ fireportal.usda.gov

fireportal.usda.gov

Access Request Form
O Aviation Hazards (DVOF, DAFIF, charts)

O Incident Training and Equipment Acquisition Management

Incident Command Application

Fuels Treatment Effectiveness

Fuels Quick Monitor

Wildiand Fire Chemical Misapplication Reporting

Washington State Smoke Reporting

Requestaccess

Ooooao

Logged in as Diana Lott (diana lott@ncagr.gov). Logout

If you're new here, you may need to request access to an application
Questions regarding these applications may be directed to:

James Edmonas, USDA Forest Service, jredmonds@Ts fed us

oM |
015 | |
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Click on Step 1: Applicant

&« @ @ https:/ffireportsl.usda.gov/ICAP/ P-ac

Incident Command Application

STm——
INTERNATIONAL

A—
USER GUIDE

APPLICANT POSITIONS

The Incident Command Application (ICAP) was developed to facilitate Incident
Management Teams in recruiting for and filling team positions. These positions are
only for temporary assignments during an incident.

All positions listed follow National Wildfire Coordination Group (NWCG) standard
positions found in PMS 310-1 Wildland Fire Qualification System Guide. In order to

apply to any position you must meet the qualifications and training as outlined in
the 310-1 and be certified through your respective agency.

Alaska Oct1-Jan 15 Pater Butteri 307-456-0261

California 1/ Deputy IC/IC Trainee application dates: Oct 1 - Oct 29 | Sam Marouk 916-578-4437
AIlIC selections complete by Nov 4

INT application dates: Dec 1 - Jan 15

AIlIMT sslsctions complate by Feb 28

Eastern Sept 1 - Oct 15 Beth Jablonski 414-944-3811
Great Basin Nov 25 - Jan 10 Jana Barabochkine 801-531-5320
Harthern Reckie: | Nev 14 - Jan 15 Judy Heintz 406-329-4880

Rocky Mountain [ Nov 1 - Dec1 Vaughn Jones 203-239-2851
Southern Sept 1 - Oct 10 Tracy Robinson 678-320-3002
Southwast Nov 1 - Nov 20 Nancy Moora 505-842-3473

W Oct € - Nov 21 Jeanniz Abbott 360-902-1304

Please direct all questions to Jim Edmonds [jredmonds@fs.fed.us, 503-896-0920]
or Lani Williams [208-387-5278].

Thank you for using ICAP. We value your input, and all of the changes implemented
this year are based on your comments. Once you have completed your application
please take a moment to take this ICAP User Survey and leave your suggestions.
All comments are anonymous.
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The next time you enter FirePortal you may enter those system(s).



At this point you may bookmark the location, or save in your Favorites on your browser.
If you have any questions please contact Jim Edmonds, jredmonds@fs.fed.us, 503-808-2120.



mailto:jredmonds@fs.fed.us

